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Division of Surface Water 
November 2020 

Online Submission for Coverage Under 
Household Sewage Treatment Systems 
(HSTS) General Permit  

These instructions are for submitting electronically only. Mailing in NOIs is still an option 

and follows the original guidelines.  Submitting electronically will have a shorter processing 

time. This process could take 2-3 weeks to complete. 

The application, also known as the notice of intent (NOI), must be fully completed before submittal. 

1. Electronic submissions must be paid online. 

2. If submitting the NOI electronically, do not mail in the NOI too. 

3. The NOI needs to be accompanied with a letter from the local health 

department confirming the request for a discharging system in PDF file format. 

4. The first page is completed and signed by the homeowner.  

a. Installers cannot sign the first page. 

b. An email needs to be listed on the NOI for electronic submissions. 

i. If the health department or installer is submitting on behalf of the homeowner who does not 

have an email address, please put the submitter’s email address on that line. 

c. The county needs to be listed in Part II even if the mailing address is the same as the property address.  

d. The homeowner’s name cannot be a last name followed by residence. 

i. Example: Smith Residence 

ii. Below is an example of a completed page one of the NOI. 

 

If the street name 
has a suffix, please 
include it.  
 
Phone numbers 
need the area code 
in front.  
 
If the property 
address in part II is 
different than the 
mailing address in 
part I, please list the 
property address in 
Part II. 

Since Ohio EPA is 
working remotely, 
please make sure 
the completed NOI 
is legible both in 
writing and when 
scanned in. 

Incomplete NOIs will be 
returned for correction.  
 
This needs to be the 
permit holder’s 
signature. 

 

Note: Please make the 
NOI a PDF File. Only one 
NOI per PDF. 
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e. The sanitarian who performed the review of the property must complete the second page.  

i. The sanitarian’s contact information must be filled out completely. 

ii. Below is an example of a completed page two of the NOI. 

 

5. The NOI needs to be emailed to DSW.HSTS@epa.ohio.gov 

a. The NOI will be reviewed and assigned a Revenue ID. 

6. The revenue ID will then be sent back to the applicant with instructions on how to pay online. (This is why an 

email on the first page is required.) 

7. Log into your OH|ID account 

 

  

Section D is only 
completed for 
new discharging 
systems. If it is for 
a replacement 
system, just check 
the “N/A” box. 

mailto:DSW.HSTS@epa.ohio.gov
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8. Click on “Sites and Applications” then search by typing “eBusiness” in the search bar highlighted below. 

 
 

9. Under services, click on “Pay Ohio EPA Fees Online”  
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10. Click on “Lookup Invoice to Pay Online” 

 

11. Once paid, the address will be given a permit number and posted online at 

epa.ohio.gov/dsw/permits/GP_HouseholdSewageTreatmentPlants. They system will send an email containing 

the permit number to the applicant’s listed email.  

 

The service will ask for a 
Revenue ID which you will 
enter and it will take you 
through the payment 
process. Payment can be 
via credit card or E-Check. 
(Please include street 
suffix in the address).  
 

https://epa.ohio.gov/dsw/permits/GP_HouseholdSewageTreatmentPlants

